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Find and Apply
with Grants.gov

Grants.gov Contact Center
1-800-518-4726
support@grants.gov

FIND AND APPLY WITH GRANTS.GOV
Introduction

» There is a dedicated staff of 9 federal employees in the Grants.gov Program Management Office
(PMO) as well as a number of contractor personnel

Contact Center Information
« Grants.gov has a Contact Center staffed with over 90 Customer Service Representatives
(CSRs)

* CSRs are trained to handle issues related to information on Grants.gov and technical issues that
deal with the submission of a grant application

* You can call the Contact Center at 1-800-518-4726, Monday — Friday 7am to 9pm Eastern Time
or you can reach the Contact Center via email at support@grants.gov

» The Contact Center does not answer questions or deal with issues pertaining to a specific grant
opportunity. Callers with concerns pertaining to the specific opportunity need to contact the
Agency Point of Contact listed on the synopsis or cover page of the application
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+ Established as a Governmental Resource; E-Grants
Initiative

— Part of the President's 2002 Fiscal Year
Management Agenda to Improve Government
Services to the Public

INTRODUCTION
Brief History
» Established as a Governmental Resource - E-grants Initiative
» Part of the President’s 2002 management agenda to improve government services to the public
» Grants.gov offers one centralized location to find, apply and succeed with the grant process
Origin of E-grants Initiative — Grants.qgov
» Started with Public Law 106-107 which:
—Improved the effectiveness and performance of Federal grant programs
—Simplified grant application and reporting requirements

» Initiative cuts across agencies, and is designed to reduce the differences that exist between
programs of similar purpose

e Grants.gov:

—Now the Federal Government's single site for grant-making agencies to publish grant funding
opportunities and application packages online.

—Enables the grant community, to search for grant opportunities, download, complete and
electronically submit applications for the over $500 billion worth of awards distributed
annually.
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Simplifies the grants management process
while creating a centralized, online process to Find and
Apply for over 1,000 grant programs from the 26
Federal grant making agencies.

Streamlines the process of awarding over
$500 billion annually to state and local governments,
academia, not-for-profits and other organizations.

BENEFITS
Grants.gov

» Centralized location, for all 26 Federal grant-making agencies to post grant opportunities

» Electronic system eliminates:
—Paper use
—Offers user friendly approach to grant submission
—Allows user to easily manage and track grant submissions

» Over $500 billion in Grant dollars awarded yearly

Before Grants.gov

—No centralized grant process existed
—Grant making agencies, grant processes varied greatly
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* Registration only required for submitting an application
via Grants.gov

* Process is two-phased for increased organizational
security and efficiency for conducting business with the
federal government.

Phase |. Prepare your organization
Phase Il: Prepare yourself

REGISTER TODAY!

You can search for grant opportunities (download and fill-in a grant
application package) before you register with Grants.gov; however you must
be registered to submit a grant application package

Organization Registration is a one time process which involves 5 steps which
can be broken into 2 phases

The registration process can be broken down into 2 phases:
1. Organizational preparation
2. Self preparation
To start the registration process visit the Get Registered section of the website

A helpful Registration Checklist is provided for both Organization and
Individual Registration on the Get Registered page

The Registration process normally takes 3-5 business days, however it may
take up to 4 weeks due to:

— Missing Tax Identification Number (TIN)
— Inconsistent information on record with the IRS
Register early — allow 4 weeks for registration



Phase I: DUNS S

Data Universal Numbering System

» Step 1: Verify your organization has received their uniqgue Data Universal
Numbering System (DUNS): http://fedgov.dnb.com/webform/
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Decide with Confidence

D&B DUNS Numbers™ B

for US Government
Contractors & Grantees

Welcome to the D&B Online Webform Process

Begin D-U-N-S Search/
Request Process

About the D&B
D-U-N-S Number

Frequently Asked
Questions (FAQ)

D&B, CCR, Grants
Contacts

D&B'’s Privacy
and Data Policy

Welcome to the D&B D-U-N-S Request Service
for US Federal Government Contractors and Grantees

Dun & Bradstreet (D&B) provides a D-U-K-5 Mumber, a unigue nine digitidentification number, for each physical location of
your business.

D-U-N-8 Nurmber assianment is FREE for all businesses required to register with the US Federal government for contracts
ar grants.

Click here to reguest your D-U-M-5 Mumber via the Web. [f one does not exist for your business location, itcan be created
within 1 business daw.

Click here to reguest your D-U-M-5 Mumber by phone, (for U.S., Puerto Rico, and LS. Virgin Islands Only)

Fortechnical dificulties, contact aowv@dnb.com

PHASE I: DUNS

Preparing Your Organization - Verify Your Organization has a DUNS Number

*A DUNS number is a unique 9-digit identification number assigned by DUNS &
Bradstreet to each business in the D&B information base (e.g., 80-473-5132).

*For businesses with multiple locations, each location is assigned its own unique D-

U-N-S Number.

«If you are unsure if your organization has a DUNS then you can query the

www.dnb.com site

*To obtain a DUNS you need the Tax Identification Number (TIN) from the IRS
(Foreign Registrants may not require TIN/EIN to obtain DUNS)

*Once you have your DUNS you need to register with the CCR or Central Contract
Registry to obtain a *Cage Code
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e Step 2: Verify your organization has registered with (CCR): www.ccr.gov

« Identify E-business Point of Contact (E-Biz POC) — designates Authorized
Organization Representatives (AOR)

CENTRAL >
R CONTRACTOR
REGISTRATION -

Start New
Registration
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| Help | 462946 Active Registrants

Welcome to Central Contractor Registration (CCR)

Update or Central Contractor Registration (CCR) is the primary registrant Related Links
Renew database for the U.S. Federal Government. CCR collects,
Registration validates, stores and disseminates data in support of agency Online Representation and Certification (ORCA
= acquisition missions. Click here to learn more about CCR Policy Small Busingss Administration (SBAY
and Background
e DB Web Form for DUNS Number Reguest
Dynamic
mall NOTIGE TO AGTIVE REGISTRANTS IN GCR: A Trading Partner
gusiniss Identification Number {TPIN) is a password that is used to access your Central Contractor Registration (CCR)
eard

data. Vendors that become active in GCR are issued a TPIN (passwiord) to access and maintain their data.
Because of the sensitivity of this data, CCR recommends that you do not disclose your TPIN to anyone under

Request any circumstances. (Full Security Notice)
Access to
CCR Data

Most Recent Changes
Security Notic

SCHEDULED MAINTENANGE NOTIGE: CCR and CCR Tools may be unavailable,

at times, while our systems go through scheduled system maintenance,
Tuesday, July 15, 2008 between 21:00 and 23:59 EDT.

we apologize for the inconvenience.

Posted: 7/14/2008 11:22:41 AM Eastern Time

CCR Changes: On Wednesday, May 7, 2008, the Central Contractor
Registration {CCR) Update and Search modules were updated to their latest -
releases. This release includes the addition of a Foreign Province field to CCR.
Both CCRXML and the BPM farmat CCR extracts will have new versions. The

prior versions of each of these will still be available for some time to come. =2
4 r

PHASE I|: CCR
Preparing Your Organization - Verify that Your Organization is registered with CCR

*CCR registration must be renewed yearly -keep track of your registration status by querying
WWW.CCr.gov

*Once you have your DUNS you need to register with the CCR or Central Contract Registration
to obtain a *Cage Code

*Cage Code = A five-character code which identifies companies doing, or planning to do
business with the federal government and is assigned through the CCR.

*Foreign Registrants are required to obtain a NATO Commercial and Government Entity Cage
(NCAGE) Code

—Organizations registering with CCR are required to:
—Designate an E-Business Point of Contact (E-Biz POC)
—Create a Marketing Partner Identification Number (MPIN)

*To register in CCR you need to have; DUNS, TIN and Electronic Fund Transfer (EFT) information
from your bank

*E-Biz POC is the sole Grants.gov authority for the organization and can designate or revoke
Authorized Organization Representative (AOR) rights

*AOR is an individual with the ability to submit grant applications on behalf of their organization to
Grants.gov

*The E-Biz POC will use the MPIN and the organization's DUNS number to login to Grants.gov to
authorize the AOR

*An e-mail will be generated to the E-Business PoC prior to the CCR registration expiring asking
them if they would like to renew
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» Step 3: Grants.gov Username and Password

» Complete your AOR profile on Grants.gov and create your
username and password. You will need to use your
organization’s DUNS Number to complete this step.
http://apply07.grants.gov/apply/OrcReqgister.

PHASE II: AOR
Preparing Yourself - Becoming an Authorized Organization Representative (AOR)
*An AOR submits a grant on behalf of a company, organization, institution, or government.

—AORs have the authority to sign grant applications and the required certifications and/or
assurances that are necessary to fulfill the requirements of the application process

—To become an AOR you must register with Grants.gov to establish your username and
password as well as a secret question and answer:
http://apply07.grants.gov/apply/OrcRegister

eIndividuals applying for individual grant opportunities do not need to register w/ DUNS or CCR

—Individuals can register with Grants.gov by utilizing the Funding Opportunity Number
(FON) from the specific individual eligible grant

*The majority of opportunities on the site are for organizations

*National Endowment for Arts and the National Endowment for Humanities have individual grant
opportunities
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Authorized Organization Representative

- "J F &t
= GRANTS.GOWV"®
FOR APPLICANTS A - ~
APPLICANT REG RATION
Applicant Lagin Iy tor yaur irdon Eoguir ikt fur r Lor i*)
Find Grant Opportunities
Gat Rngistared * First Name: [Grent M * Last Name: [Aehcant
Apply for Gi it
L * pon: [I0R0A060  (MMDEYr
Track My Application
Applicant Resources * Jub Titte: [Drganizabon Member Duws: [0
Search FAQs, User Guldes and : B r e — -
Sl et nddress 1: [123 Grant Samech Wy
APPLICANT 8YSTEM- Address 2; |
TO-BYSTEM
FOR GRANTORS * city: [Washingian
AROUT GRANTS. GOV State: | District of Calumhia =l - 7ip code: [rozm (Mumenc Only)  Country: [Unitad Statas =l
HELP * Tolap [123-456-7030 ) * Emall: [Grantsgonkppi@nct com
CONTACT US
* Secrat Questlan: [Whara can you find geans fram all fadaral agancias?
SITE MAP
* Secrat Answer: [Grarss gou
* Wser Name: [Grantsgoebhpp
* Passward: [sssssssss * Confirm Passveord: ssssssses
Cantiews
Warning Notice
This is 3 U5, Gavarmmant camputar systom, which may bo accossad and used anly far authodzed G * business by authorzad personnel, Unautharized aconss of use of this
compUter systam may subjace viclators to creminal, cvil, And/or Admnistratve Achon,
Al irformation an this coMPLRAF SYStem May be NKErcaptet, recarded, read, capied, and distosed by and to authorized perscanel for affiial PUIPESes, inHuing CImnal iNvestgabans
Such mfarmation inchudes sensitive data encryoted 1o comply with confidentiabty and privacy MEQUIRMENtS. ACGESS O USE of TS COMPULET SY5tem by any person, whither autharized or
unautharized, constitubes consent ta thase torms,

PHASE II: AOR Profile
Becoming An Authorized Organization Representative (AOR)
*Your information is then pre-populated and you have the ability to edit the information
*Once you verify your information you click on confirm
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¥
-
= GRANTS.GOV"

sl APPLICANT REGISTRATION
Applicant Login Plaase reviaw the inf st intarad belaw. I ¥
Find Grant Opportunities

Got Reqistored

Flrst Rame; Grant
Apply for Grants I
Track My Application Last Name: Appheant
Applicant Resources DOR: 01/01/2001
Search EAQS, User Guldes and Jub Titde: Qrgamiz ation Member
5ite Information DUNS:
ATRLICARY S TETEM= Adddrass 12 133 Grant Search Way
TO-SYSTEM Addruss 22
City: Washington
FOR GRANTORS State: District of Columbia
ABOUT CRANTH.COV Lip Code: 20201
e Country: United States
e Telephons:  123456-7890
CONTACT US Email: Grantsgovapp@sol com
SITE MAR Sncret Quastion: Whars £an you find geants fram ail fadarsl aganmas?

Secret Answer:  Grants goy
User Name: Grantsgoviop

L | [ Submit

Warning Notice

This is a U5, Government computer system, which may be acoossed and used anly for authorized G t business by authorized personned, znd acoess or use of this
comEuUter system may subjact viclators to creminal, ovil, and/ar admnistratve achon

All information on this compuber system may be inkercepted, recorded, read, wpied, and disdosed by and to authonzed personned for offal purpeses, induding cmmal investgatans.

Such mformation includis sensitive data encrepted to comply with confidentisity and privacy requirements, Sooess or use of this computer system by any persan, whether authorized o
unAEhONZed, CONSHTLESS CORSont B BRASA tarm
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PHASE II: AOR Profile
Becoming An Authorized Organization Representative (AOR)
*You create a username (NOT case sensitive) and password (IS case sensitive) the character limit
is 25
*This step can be completed within a couple of minutes and gives the applicant the ability to update
and reset their information as desired

*The Secret Question/Answer allows the AOR or E-Biz POC to retrieve or reset a username and
password

*The AOR may edit profile information at any time, once it is accurate use the Confirm button to
complete the process

*An AOR is the only person able to submit within an organization
«If an E-Biz POC wishes to submit, this person must also create a AOR profile

*The E-Biz must create an AOR profile using a separate email address from that used
during their E-Biz POC registration
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Authorized Organization Representative (AOR)

e Step 4: AOR Authorization

The E-Business Point of Contact (E-Biz POC) at your organization
must login to Grants.gov to confirm you as an (AOR) Please note that
there can be more than one AOR for your organization. In some cases
the E-Biz POC is also the AOR for an organization. *Time depends on
responsiveness of your E-Biz POC.

» Step 5: Track AOR Status

At any time, you can track your AOR status by logging in with your
username and password. Login as an Applicant (enter your username
& password you obtained in Step 3) using the following link:
http://wwwOQ7.grants.gov/applicants/applicant_profile.jsp

10

Phase Il
Becoming An Authorized Organization Representative (AOR)

*Step 4 — AOR Authorization - E-Biz POC utilizes their MPIN to authorize a member of their
organization to become an AOR

*Step 5 — Track AOR Status — Applicant (organization member) logs into Grants.gov to check that
their AOR status has been granted by their E-Biz POC

*AOR Status is visible from the left hand navigation after login to Applicant Center
*AOR is able to submit applications if status shows “AOR Approved”

10
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Find. Apply. Succeed.

Grants.gov is your source 10 FIND and APPLY for federsl government grants. The U.S. v ment of Heslth and Human Services is proud to be the
n 5,00V, a0 initiative that is havng an unparalleled impact on the grant community. Leam more about Grants.gov and
for grant opportunitss offered on this site.

BYSTEM

-

FOR GRANTORS
ABODUT GRANTS.OOV

=

CONTACT US

al assistance, To kam whers you may find personal help, check Goyvernmnt Benelits, Sluden Loans |
. In

What's New This Week at Grants.gov

SITE MAP

GRANTS.GOV HOMEPAGE
“Important Notice” - Recovery Act and System Alleviation Notice
*Agencies accepting ARRA applications alternative to Grants.gov:
—CNCS, DoD, DoED, DOE, HUD, DOJ, Treasury, DOT, EPA, NASA, DHS, NSF
Left Navigation Bar

*Applicant information is available under the For Applicants section in the left
navigation, applicants can use the left navigation to:

—Find Grant Opportunities, Get Registered with Grants.gov,Track a Submitted
Application Package, Find Resources to guide you through the steps of the
Grants.gov application process

Right Navigation Bar
*There are also helpful “quick” links in the right hand navigation bar

*“Quick” links allow you to quickly navigate to the most commonly used access points
and information

*Grants.gov publishes a quarterly newsletter which you may sign-up for using the “Quick
Links”

*You can sign up for alerts on system enhancements, status and other up to the minute
information

What's New This Week at Grants.gov

*Section, features new and existing information relevant to current program and system
status

RSS Feed - New and modified opportunity RSS feeds are also available

11
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Home - Windows Intemnet Explorer

- |g, http:.-’fgoog\e.grants.gow’search?sile=grantsgov&c\ient=delauIt_Flonlend&oulpul:xml_nD_dtd&proxyslylesheet:default_lmntend&ﬂ (X IGoogIe Felis

o

J File Edit “iew Fawortes Tools Help

W e & Search Home | | J 0 = Bl - = - b Page - (i Tooks - T

Google d

Web |mages Groups [News Local Grants.gov

Advanced Search
Search Search Tips

Search:  public content € public and secure content

Powered by Google Search Appliance

FOR APPLICANTS
Applicant Login

Find Grant Opportunities
Get Registered

Apply for Grants

Track My Application
Applicant Resources

Search FAQs, User Guides and
Site Information

APPLICANT SYSTEM-TO-
SYSTEM

FOR GRANTORS

ABOUT GRANTS.GOVY

HELP

CONTACT US
SITE MAP

12

GOOGLE SEARCH

« A powerful website search tool — powered by Google is also available in the left hand
navigation

» To search the User Guides, FAQs or other site information other then grant opportunities click
on Search....from the left hand side navigation bar and it will take you to a Google landing page
where you type in your criteria

« When navigating to the Google powered search the page will appear as shown
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Hgrms = For Applicants

FOR APPLICANTS

Click here o
Applicant Lugin APPLICANT RESOURCES recelve aur

Find Grant Opportunities Quarterly

“Succeed” e
Get Reglstored Thera are sevaral toals and documants availatile hers to help you with Grants.gov. newslatter

Quick
Chacklists

Anima storial

Cuartery *Succesd® E-Newsletter Exit Disclaimer

Application FAQs webcast archive Iroubleshooting Tigs
chure /Brasantation 5

, User Guides and
n

asditional Besources

APPLICANT SYSTEM-TO=
SYSTEM

FOR GRANTORS

quently Asked Questions = The most asked guostions about Grants.gov for appheants.

o applicant FAQS

ABOUT GRANTS.GOY » Subimit Apglication FAQS
» General FAQS
HELP o Pubibe |aw 106-107 FADS
CONTACT US
SITE MAP User Guides - Instructions for Apphcant Registration, Findng and Applying for Grants.
E - A detatad guade to registration, findng and applyng for grant cpportunities,
ign Vser Guige T - & detailed guide specifically focused on I wat
» Individusl Bagistraticn User Guide 7 - & detailed quide for individuals registaring on their behalf,

» Eind and Apply for Grant Opgortursties T - A detaled guide specifically focused on fading and applying far grants.

o Track Your Application Package. T - & detailed guide on what to sxpect after submitting an application package.

I [ wremenee

APPLICANT RESOURCES
*Found under the For Applicants section of the Left Navigation bar

*There are multiple pages devoted solely to resources for Applicants to assist them with the Find
and Apply process such as:

—Applicant Resources — User Guide, FAQs, animated tutorials

—All About Grants — Resource with Agency tips on applying for grants
—Applicant FAQs (All)

—Submit Application FAQs
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FOR APPLICANTS

Applicant Login

FFind Grant Dpportunities

FIND GRANT OPPORTUNITIES

HIMPORTANT NOTICE: All i ploase road i

All digcretionary grants offered by the 26 fedaral grant-making agencies can be found on Grants.gov.

You do not have to register with Grants.gov Lo find grant opporlunities. However, once you are ready Lo apply for 8 grant, you will need to Get

Advanced Search Begstored. Thes process takes 3-8 business days.
Subscrivtions

R ] Search Grant Opportunities

Apply for Grants

Track My Application

Applicant Resources Search by keyword, Funding Opportunity Number (FON) or Catalog of Basic Search >3

P :

Search FAQs, User Guldes and ‘ederal Domestic Assistance (CFDA) number,

Site Information

APPLICANT SYSTEM- Search by & vanety of categones of fundng activities. Browss by Catagory >

TO-SYSTEM

FOR GRANTORS
| Scarch from a hst of agencws offenng grant opporturities. Browss by Agency 1

ABOUT CRANTS.GOV

RaELE Search by mare specific crtaria such as: Funding Instrumant Typa

d ific o uc Fu . v B
CONTAGT US Elighility or Sub-agency. Gl e 2>
SITE MAP
Search for Recovery Act Opporturities Find Recavary Act Oppartunitios i
Gnce you have found the grant apportunity for which you wish to apply by entering a specific search criteria, click the "Apglication® button in the
grant oppoartunity Synopsis.

i . ) -
| Do

FIND
*There are multiple ways to find grants on Grants.gov

Start a grant search by using the Find Grant Opportunities section in the left hand navigation or
using the Grant search link within the right hand navigation (Quick Links)

Basic Search
*The easiest way to search is to use the Basic Search

—Basic Search offers a Keyword Search powered by Google (enter search criteria keywords
within quotation marks (“keyword”)

—You can also locate opportunities using the Funding Opportunity Number (FON)

=The FON is usually listed in the Federal Register Notice for the opportunity. All
grant opportunities have FONs

Other Search Options
*Browse by category (search by a specific category)
*Browse by Agency (search by a specific agency)

eAdvanced Search (enter more specific search criteria to pinpoint a specific opportunity) —
CAUTION: a search that is “too” specific may limit search results considerably

14
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Further selection allows you to narrow your search:

Search by Funding Instrument Type:

. Al Funding Instrument Topes
* By Funding Instrument —— Gt
Cooperative Agreement
ther
Procurement Contract

Search by Eligibility:

Special district governments ;I
Independent schoal districts
Public and 5tate controlled institutions of higher educsy
Mative American tibal governments (Federally recogniz
Public housing authorities/ I ndian housing authorities LI

* By Eligibility ——

Search by Agency:
Department of Commerce :I
° By AgenCy —. Department of Defense

Departrnent of Health and Human S e
Department of Homeland Security
Departrnent of Labor

Select Sub Agencies

[~
Search by Sub Agency:
Centers for Medicare & Medicaid Services -
° By Sub'AgenCy — Food & Drug Administration _I
Health Resources & Services Administration ——
Indian Health Service

I ational Institutes of Health

Use the Shift or Ctrl Key to highlight more
than one option in each box! )

Program Overview  7/17/2009 PAGE 15 = GRANTS.GOV™

ADVANCED SEARCH
*Advanced Search allows you to focus your search , you can search by:
—Funding Instrument
—Eligibility
—Agency
—Sub-Agency
*To select multiple categories in each search box, use Shift key or hold down the Control key on
your keyboard
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Contact Us SiteMap Help [ R3S Home

Home > Find Grant 0 > Saarch Grant Opportuniti
FOR APPLICANTS
Applicant Lagin Search Grant opportunities
Find Grant Opportunities \ Basic Search \ Browse by Category © Browsehby Agency :  Advanced Search Search Tips

Basic Search
e Ly Ol iy To perform a basic search for a grant, complete the "Keyword Search”; the "Search by Funding Opportunity Number"; OR the "Saarch by CFDA Number" field; and
Browse by Agency then click the "Search” button below,

Advanced Search Bctess Search Tips for helpful search strateaies, or dick the Help button in the upper right corner to get help with this screen.
Email Subscription

Get Registered

Apply for Grants ':E ord Search:
Red" "Cross"

Track My Application

Applicant Resources

Search FAQs, User Guides and
Site Information

Search by CFDA Number:
APPLICANT SYSTEM- ’_v—
TO-SYSTEM

FOR GRANTORS
ABOUT GRANTS.GOV

HELP

CONTACT US

SITE MAP

FRe]

FIND - BASIC SEARCH

*You can do a “keyword search” to find what you are looking for by typing in the words of interest
that relate to the grant opportunity you are searching for

*You can also use the Funding Opportunity Number (FON) (found on Federal Register Notices) —
available for all opportunities

*Or use the Catalog For Domestic Assistance (CFDA) to perform a basic search; not all grant
opportunities are posted w/ a CFDA # - available for some opportunities

«In this example we are doing a keyword search that we will utilize to walk you thru an example of
how to Find and Apply
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Sart: Rlavancs, Doscending Sot by Ooon Date  Sort by Balevance Rasults 1 - 20 of 920
Cose on oy Title Agency Funding
Date Number Attachment
ubscription 06/24/2010 |Advanced Centers for [nbervenbion gndior Services Resegrch (ACISR) (PA0) Hational Instutes of Health PAR-0B-008
. H-D3-FAMRF-
Get Registered O4/16/2008  |DoD Poer Bovigwed Madicyl h Progrs sater-Initated Mgearch Sward ‘m&l!“ 1-08-PRME
Apply for Grants 00/25/2000 Soecalized Proarams of fesearch Excellence s1in Human Cancar far the Year 2008 |yosional instiutes of Health T
Track My Application : A e
Auplicant Rermi 01/07/201 i h e of Park o] RO, M | sttt f Health PA-09-033
/07/2012 _|Resaarch on the Coantive Sequelae of Parknsons Diseass (P04} Nanonal Instmutes of Heal A3
Search FAQs, User Guides and 2012
site Information y T PR T R NPT R S S E R E B M L RE0TS T Department of Loucancn OOF
APPLICANT SYSTEM-TO o —
SYSTEM 0B/11/2009 | Biamass Fesearch snd Develoamant inkiation Golden Fiald Cffice [OE-PEI0-09G005016
FOR GRANTORS 06/07/2000 [ nd Practice Research Srogram ([P-RISE) (R24) Hational Instinstes of Health PiR-Ob-d41
ABOUT GRANTS.0OV 05/18/2000 Mational Srience Foundation 06530
HELP 06/25/2009 V5. Depanment of Education TS 032308
CONTACT LIS si1ejaons |EESDNERY - & Force Fiscal Vear 2008 fenencen Becavery are Rewvvestvent Act Besearch (A Farce Office of Soenthe Research (o o onon o
% [Proaram
el S 05/07/2010  [pilot and Feasibility Studis on Gral Health Promorion Research acrass the Lif Span (B2 National Instinutes of Health PAO7-223
S07, - " gency far Health Cane Besearch
05/07/2010 |2 andl Gualty PAR0G:116
04/15/2009  |High-End Computing Unevarsity Researoh Actvity HNabonal Suence Foundabon 09-530
| 01 72011 [Drawantn Easearh weh Wit Bocitves Indbaduals (2031 Alznonal Inctmas of it TR — 1=|
3] O Inemet

SEARCH RESULTS

*Once your search query has been entered you receive a Search Results screen

*Ensure you read the synopsis for the opportunity because
—The program may encompass more funding areas than what the title of the opportunity
implies

*To read the Synopsis click on the “Opportunity Title” which is a hyperlink

Sorting Your Search Query Results

*You may sort your search query results in ascending or descending order by the column headings:
—Close Date
—Opportunity Title
—Agency

*Grants.gov maintains closed opportunities on the site as a resource for the applicant community
since some grant opportunities are posted in each fiscal year with some adjustments
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SymiRE Fisll AARCURCeRanE Aapllcation

Tha synopsis for this grant copartunity is catailed below, following this paragraph. This synapss contans 38 of the LOCates to this dacumant that have baen postad s of

12/10/2008 . If updates have been made Lo the eopertunity Synopsis, usdate infarmaton is provided below the synopsis

Track My Application
It yous would like to racaive notifications of changes to the Grant apparurty chok send me change notfication emals . The aréy thing you nead to provide far this sarce &

Applicant Resources vour email address. No other information is requsstad,

Any Inconsisteancy between the anginal rinded documant and the (VEE oF eeCITNKT doaumant Shal be rezoived by Gving precedance 0 the rinded document.

APPLICANT SYSTEM-TO-

Grants Natice

SYETEM
Pa-09-033
FOR GRANTORS Diseratianary
ABOUT GRANTS.GOV F D 10, 2008
Creatian Date: Do 10, 2008
HELP Orignal Cloging Data far Applications:  1an 07, 7012
CONTACT US Current Closing Date for Applications:  Jan 07, 2012
BITE MAP Archive Date: Feb 07, 2012
Funding Instrumart Typa: Grant
Category of Funding Actky: Cducaton
Health
Categary Explanation:
- Expectnd Humber of Awards: i =
7] P —

SYNOPSIS
*Opportunity Synopsis is summary of grant information from the entire grant opportunity

—Some of the most important information to the applicant is found in the synopsis, such as
information on:

= Category of Funding Activity
= Estimated Total Program Funding
= Award Ceiling

*You may access the Full Announcement and Application package by using the radio buttons
at the top of the screen

—Full Announcement shows as the name implies the full announcement and other
information the granting agency deems relevant to the funding opportunity

—A downloadable application package is accessible by clicking on Application button
*As we scroll down the synopsis page (next slide)
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SYNOPSIS CONTINUED

*As you scroll down the synopsis page you will see more information about the opportunity such as:
—Eligible Applicants
—Additional Information on Eligibility
—Agency Name
—Opportunity Description

*Synopsis offers a written description of the grant, you can see a brief write up below
*The written description helps you determine if this is the proper opportunity for you
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Additional Information on Eligibilivg:
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Agency Name
HNabional Institutes of Heakth

Description

Institube on Aging (NLA),

Purpose. Under this Fundng Cpportunity & Armouncement {FOs =l N:Ll Hﬂ' Ine uulul: | Newsalogical Drsorders and Strake (NINDS), the Nats

Hational Enstitute of Mental Hoalth (RIMH), and the Natia .'n ng (MINA) myite resparch grant appications that a hin undesdying naurohiclo gical
With cognitve nsons :hseas! {PD}, that address the £ af clire 15 and tar

cogritive imparment and afective symptoms Lyruluull. improved dirocal dragnosis or treatment of cognitve and #fective impar 0. & goal of this FOA iz to

begin & pracess whens basic and dirical scientists from variaus distpENes can overcome bamers to crass-distipinary and bichehavicral research and sxaming all asparts of

cogration and affecte regulatan in the contest of the diagnosis and treatment of Parksons deease,

Link to Full Announcement

bt dfgrants nib gowiarants fouide o g S /P 077 biten|

Tt wou havwe difficulty accessing the full announcement electronics

, please contact:

NIH OER Webmaste
FBOWRbMAStonBal NIH GOy
1t vou have anv g

Synopsis Mmm':lllon History

There are currently no madfcabans far this opoartunity.

SYNOPSIS CONTINUED

eImportant Note: if you have questions regarding the grant opportunity itself you contact the
Agency PoC listed on the opportunity and NOT Grants.gov

Since there are over 1000 grant programs listed on the site Grants.gov (not versed on
specific opportunities)
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FOR APPLICANTS
SELECTED GRANT APPLICATIONS FOR DOWNLOAD
Find Grant Opportunities
h Downiload the and rs by selactng the download link, Save these files to your computer for future reference and use. You do not need intarnet
B Sé6a2% 0 rad the InSErcions of o complate the application ance yau save them to your compu
Basic Search
Biemee e CAteerr READ BELOW BEFORE YOU APPLY FOR THIS GRANT!
Bromse by Agancy Befare you can view and completa an applkation package, you MUST have the PureEdge Viawer ar cmpaube #Adobe Reader instaled, Application packages are posted in ekher

PureBdge or Adobe Reader format. You may recenne 3 validation error usng incompatible versions
uninstall any earlier versions of Agobe Reader and mstall the |atest compatble version of Adobe Rzaazr

Advan: earch
Email Subscription
1t more than one person is veorking on the application package, ALL applicants must be wsing the same software version.

Chek hgrg to download the requred PureEdge \iewer and Adobe Reader f you do not have it installed already.

Track My Application
Applicant Resources
Search FAQE, U

Sl

 for Iree

¢ Reader. To prevent 3 vRdauon ermor, & & now recommended you

ormation s and more infarmation un-‘\-ll’-lli’rlu for grants
ABOUT GRANTS.GOY
FOR GRANTORS Below 15 2 hst of the appheation(s) curmently available for the CFDA andjor Funding Opportursty Number that you enbered.
REBOURCES To dawnload the applicaton instructions or package, dick the correspandng download ink. You wil then e abe to save the files on your computes for futune reference and use.

ABOUT GRANTS.GOV

—I ELE M

CONTAGT US

ompetition 10 petition Title
FA08-033 ADOBE-FORMEA Adobe-FomnsA

Natasl Instasts o Hoatn

SITE MAR

&

D e

DOWNLOAD OPPORTUNITY
Download an Application Package
*After clicking the Application radio button on the Synopsis screen

*“Selected Grant Applications for Download” screen will offer a downloadable application PDF with

the necessary forms to apply for the funding opportunity
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DOWNLOAD OPPORTUNITY INSTRUCTIONS AND APPLICATION
ouw have chosen e dewnload the instructions and application for the following opporunity

Opportunity Number: PA-05-033: Research on the Cogrative Sequelae of Parkinsons Deease (RO1)
Competition 10: ADOBE-FORMS-4
Competition Tithe:
Agency: Matonal |
Opening Date: 01
Closing Date: 0107/,

If you weuld Be to be notified of any changes to this opportunity please enter your e-mail address below, and you wil be e-malded n the event this opportunity is changed and republished
an Grants, gov before its desing date,

Submit
Download the instructions and application by selecting the download links befow. Whie the instructions or appbication files may open directly, you may save the files to your computer far
future reference and use, You do not nesd Intermet sccess to read the mstrucbions or the applicabion once you save them to your computer,

1. Download Application Instructions

2, Download Application Package

APPLY

*To download the application package you must have Adobe Reader installed on your computer.
Adobe Reader is a free software product that can be accessed from Adobe via the Grants.gov
download software page

—There is an FAQ on the site that lists a table of Grants.gov compatible versions of Adobe
which are 8.1.1,8.1.2,8.1.3,8.1.4,8.1.5,8.1.6,9.0,9.1,9.1.1and 9.1.2

http://grants.gov/help/download software.jsp#adobe811

*Download the Grant Application Package and Instructions link shown
eInstructions are Agency specific, and are unigue so it is very important to read the instructions
—Please Note: All closings are in Eastern Time

*Save the package to your hard drive, storage device or network drive to keep record of your
application and to submit

—The package will save as one filename as a PDF
eInstructions for completing the application package itself are on the cover sheet of the package
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[Save & submi] [save | [ Print | [ cancel | [check Package for Emors|
»

= GRANTS.GOV= Grant Application Package

‘Opportunity Title: [esearch os the Cognitive Sequelae of Parkinsons Diseas|
. e ———— e | |Tis electronic grants application is intended to
Offering Agency: ra al I Ltutes ealth | | tre used to apply for the specific Federal funding
CFDA Number: | opportunity referenced hare.
CFDA Description: | e o - L
‘Opportunity Number: the opportunity for which you want to apply,
Competition ID: close this application package by clicking on the
“Cancel” button at the top of this screen. You
‘Oppertunity Open Date: will then need to locate the correct Federal
Opportunity Close Date mw-mh application
Agency Contact:
This is only open to who are grant on behalf of a company, state, local or
tribal government, scademia, of other type of arganization.

* Application Filing Name: | ]
Mandatos mefom i | Mandatory Documents for Submission

T
Optional Documents: e fum e Optional Documents for Submission

- - Move Fom m
Dot
= 2
s

COVER SHEET
*When you download the package what opens is a cover sheet
*The cover sheet contains the forms you must fill out to submit your grant application

—Each cover sheet contains pre-populated information about the opportunity which lets you
know you have the right opportunity

—Agency Contact information is listed on the cover sheet; if you have any questions
regarding the grant opportunity applicants should contact this individual

*Forms must be moved from the Mandatory Documents (left side) to Mandatory Documents for
Submission (Right side) by clicking on the Move Forms to Complete arrow

*Yellow fields w/ a red rectangle around them are mandatory and must be filled out
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COVER SHEET
Optional Documents
*There may be optional documents that need to be completed as well depending on your individual
application and program
«Although they are “optional” Grants.gov recommends you fill them out
—Just like Mandatory Documents, Optional Documents must be moved to the Documents
for Submission box on the right side for submission



Cover Sheet ey

-

FIND. APPLY. SUCCEED™

B—

ave & submit] | save | | Print | | Cancel | [Check Package for Emors|
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GRANTS GOV= Grant Application Package

Opportunity Title:
Offering Agency:
CFOA Number:
CFDA Description:
Opportunity Number:  |r
Competition 1D:
‘Opportunity Open Date:
Opportunity Close Date: |
Agency Contact:

| ST

| |be used to apply for the specific Federal funding
opportunity referenced here.

This is only open to who are grant on behalf of a company, state, local or
tribal government, academia, or ather type of arganization.

* Application Filing Name: | Exasple

Mandatory Documents ry Documents for Submission

Optional Documents

25

COVER SHEET
Radio Buttons
*Radio buttons at the top of the cover sheet perform certain functions
—Save — saves the application package to your computer or drive you designate
—Print — allows you to print the forms you are viewing
—Cancel — closes the opportunity without saving changes made

—Check Package for Errors — ensures that all fields contain the proper type of information,
checks mandatory fields (not a spell check)

Application Package Errors
«If there are errors in the package a dialog box will pop up listed each error

«If you do not understand the errors then you call the Grants.gov Contact Center for assistance 1-
800-518-4726

*Once you correct any errors you Save again and click check package for errors
*With no errors you will receive a dialog box that says “Valid Passed”
Submit

At this point the Save & Submit becomes active and you are ready to click on it to submit once the
package has been checked for errors and saved
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ADOBE SUBMISSION SCREEN
Submitting a Completed Application Package

*Everything we’ve done so far can be done without being registered but TO SUBMIT YOU MUST
BE REGISTERED

After clicking the Save & Submit button you will be prompted to login to Grants.gov with your
Grants.gov username and password

—You obtain the username and password during the registration process
*Once again it takes 3 — 5 business days to register but allow yourself up to 4 weeks

*lt is also recommended you submit your application package as early as possible in the event you
experience any issues

«In order to submit the package you will need to log on to the internet
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Application Submission Yerification and Signature

Oppartunity Title: 03232009-KY-1

Offering Agency: vy Agencyy

CFDA Humber: 10,001

CFDA Description: Agricultural Research_Basic and Applied Research
Opportunity Nomber: 03232009-Ky-1

Competition 1D: 03232009-KY-CO-1

Opportunity Open Date: 2009-03-23

Oppartunity Close Date: 2020-03-23

Application Fiing Name: 03232009

Do you wish ko sign and submit this Application?
Please review the summary provided to ensure that the information listed is correct and that you are submitting an application
ta the opportunity For which you want to apply.
I you want ko submit the application package For the listed Funding oppartunity, dlick on the 'Sign and Submit Application’
buttan below to camplete the process,
1 you dao nat want ta subrit the application at this time, click the 'Exit’ button, ¥ou wil then be returned ko the pravious
page where you can make changes to the required Forms and documents or exit the process.
If this is not the application For the funding opportunity For which vou wish ko apply, you must exit this application package

and then download and complete the carrect application package,

Exit

| W/arning: Javascript Window

27

SIGN AND SUBMIT SCREEN
*The final step is to click on Sign and Submit
*By doing so you are authenticating your application submission

27
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Home > Apply for Grants > Confirmation

gov, you will need to
ot participate in

If you do not receive a receipt confirmation and either a vatidation
cmail message within 48 houss, please contact us. The Grants.gov Contact
1

Cent c ¥ emat o or by telephone at Arways,
include your Grants gov wacking aumber in all comrespondence. The tracking numbers issued by
Grants.gow look like GRANTOGOO0OMX.

Contact Center hours of operation are Monday-Friday from 7:00 A.M. to 9:00 P.M. Eastern Time.

T i i tracking i ion was by the system:
Grants.gov Tracking

Number :

Applicant DUNS:

Submitter's Name:

CFDA Number:

CFDA Description:

Funding Opportunity
Number :

Te check the status of your application please click below. 28

Itis suggested you Save and/or Print this response for your records.

RECEIPT CONFIRMATION
Confirmation for Completing and Submitting an Application
After submitting your package you will receive a confirmation screen

*This screen will contain a Grants.gov tracking number which can be used to track the status of
your application on Grants.gov

*The Tracking Number is the identifier for your specific application and should be utilized if you
need to contact the Grants.gov Contact Center or the receiving agency

—The confirmation page has a URL where you can click to check the status of your
application in the Grants.gov system

—Please Note: You can utilize the new Track My Application functionality to view the status
of up to 5 applications without login to Grants.gov

—To see the complete status of all submitted packages, you must login

—This functionality does not provide any status on the award of the opportunity
—Grants.gov does not maintain award data nor are they involved in the award process
—The agency will notify you of award

*The receipt confirmation screen contains a date and time stamp of the application submission as
well as the submitter's name and DUNS #

*Keep this information for your records

28
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1. Receipt

— Grants.gov E-mail Verifying Receipt (with Track My
Application URL)

2. Validation
— Grants.gov E-mail Verifying Successful Submission
— OR Rejection Due to Errors

3. Transmission to Agency

— E-mail Sent Once Agency Retrieves Submission

29

TRACK MY APPLICATION
After Application Submission
*You will be contacted via email at least 3 times after your submission
*For each step in the submission process (within 24 to 48 hours after submission)

—Receipt Email — confirms receipt of package by Grants.gov system, and gives a URL and
tracking number to use to find out the status of a submission without login

—Validation Email — confirms validation of package components by Grants.gov system

=Grants.gov validation is for technical components only (Grants.gov does not review
the submission content or evaluate it for awards)

=The validation does a virus scan and checks to ensure the DUNS # you entered in
the application package is the exact same DUNS you utilized for your registration

=|f your package has errors you will receive an e-mail w/ “rejection due to errors”

=|f you receive this you should contact the Grants.gov Contact Center for assistance
and to create a customer service record of your issue

=|f you miss the deadline Grants.gov cannot assist you

=Contact the Agency PoC listed on the opportunity to tell them why you missed the
deadline

|t is at the Agency’s discretion on whether to accept the application after the
deadline

*Once the Agency retrieves your application package you will receive an e-mail stating so
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Applicant Lugin TRACK MY APPLICATION
Find Grant Opportunities
ot Registared

Apply for Grants

Track and check the status of your grant application submissions.

* Tha system will return a status with details for VALLD tracking numbers onty,

® Unal status is available for valid racking numbers, the following message will be rerumed by the system: Tratking number(s) entered currenty being processed, please chetk back
= later.

search FAQs, User Guides and ® Eor wvealid trackmg numbers entered, thie systim wil rituen the follaweng missagee: Thi trading numier(s) entired e not vabd. Pleast malke sure you erbened S cord

Site Information tracking number(s).

APPLICANT SYSTCM

BRI Track Grants.gov submissions by entering up to five Grants.gov Tracking Numbears
FOR GRANTORS {one Grants gov tracking number per ling):

ABOUT GRANTS.GOY
HELP

CONTACT US

BITE MAPD

Entur up b fivi: Grants gov
trascking rusmbiers, o por
e aned chck e "Track™
Button betow.

Track.

Warning Noticel

Thes 15 & U5, Governmerit computer sysbem, whith may be accessed and used only for authonzed Government busniess by auth 1 personnel. Unauthorized socess or use of this
enimgutir systean may subpe aolators to ceninal, o, andfor adiustratre acion.
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TRACK YOUR APPLICATION

+Visit the Track My Application page and enter the tracking number of up to 5 specific
submissions or login to Grants.gov to view the status of all submissions

*The Grants.gov tracking number assigned to your submission which can be found on:
—Submission Confirmation Screen
—Validation
—Submission Receipt
—Agency Retrieval Email (received within 24 to 48 hours after submission)
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E-mail Notifications

_ & RSS Feed

[

L=
= GRANTS.GOV"

FOR APPLICANTS
Applicant Logln
Find Grant Opportunities

¥ Categary

by Agency

Track My Application

Applicant Resources

Search FAQs, User Guides and
site Information

ABPLICANT SYRTEM-
TO-SYETEM

FOR GRANTORS
ABOUT GRANTS.GOV
HELP

CONTAGT US

SITE MAR

SUBSCRIPTIONS

Subseribe now and receiva natifications of new grant ApRortUNIty POSTings and LPdates an Grants.gav. You
Grants.gov to signeup for this senece

’ta.’ nrcrmea a:x:u( new and updated ura it ODDD tunitias, Once you see 31 of the benafits of receiving the
digcontinue your amad natification subscnpt ck hérs to unsubscnba fram the amad natifications.

O Grants.gov Updates
Recuive updated mfomatan sbout cntical issues, new Lps for users snd other time sensitive updates as inf
nis update you wil need to fallow the instructions provided i the bottom of the email.

Grants Motice
Receive daty notification of all rew grant epportunities.

ased on Funding Oppoctunity Number
up: on to receive notifications based on Funding Opporturity Number (FON). & FON is 2 number 1

Click an H‘.l‘ Irn'suh<r.dhnfrnml rant Notices link above ta unsubscribe from the l‘m'||| natifications. If youl
artempt 1o unsubscnbe plesse send an omad to suppert@grante.gey. To remove one or morg subscriptions
message. In the >ou¢._| Ine please mclide "Unsubscribe”

Y

GRANTS.GOV*

FIND. APPLY. SUCCEED™

o not naad to be 3 ragistered usar of

rants.gov RSS feed, you may want to

rmation s avalable, To unsubscrbe fram

a1 & federal agency assigns to its grant

fecaive an emor mossage when you

jease i

nclude the emal(s) in the

RRTFTET *E-GOV “USA.gov

(BERef ts gov ™~

Sign-up for our
"Succeed”
Quarterly
Newslettor

Quick Links

Grants.qow u!uﬂ
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EMAIL NOTIFICATIONS AND RSS FEED
Email Notification Subscriptions

*This entire webpage is devoted to email notification for subscriptions of new grant opportunity
postings and alerts on system enhancements

*Sign up for:

— Grants.gov Updates — provides time sensitive updates on all Grants.gov events and

critical issues

—All Grant Notices- notifies you when new funding opportunities are available

—You can sign up to be notified of all new grant opportunities or by specific agency

—When an agency posts a new opportunity you will receive an e-mail the next day w/ the
Agency title, Opportunity Title and link for the opportunity

*You can unsubscribe from any of the Grants.gov notice services at any time
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GRANTS.GOV*

Follow Grantor instructions
— Ensure you answer all questions

— Proofread follow fonts and formatting guidelines

Include sufficient program details

— Emphasize and justify significance of problem

Be realistic

— Do not propose more work than can be done during grant period

— Insufficient budget

Ensure you submit early

— Intime to meet the Grantor agency deadline
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TIPS
To Have A Competitive Application

*Follow the instructions given by specific agency for a specific opportunity since they will
vary

*Do not overestimate the work that can done, be realistic
*Provide sufficient detail on program and budget

«Justify the significance of the problem you are addressing
*Submit early to avoid any issues you could encounter
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(S GRANTS.GOV*

FIND., APPLY. SUCCEED>

« Limit File Attachment Name to Under 50 Characters

* Do Not Use Any Special Characters (Ex. -, %, /, #,)
including periods (.) or Spacing in the File Name or for
Word Separation

— The Exception is Underscore ( _)
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TIPS
To Avoid Submission Errors During Grants.gov Validation

Limit file size whenever possible (especially when using video/animation and sound files as
attachments)

eLimit file names to 50 characters
*Do not use special or proprietary characters such as hyphen, percentage or forward slash
*Do not use spacing or a period ( . ) in file name but you can utilize underscore (_)
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Important Reminders 0 ﬁmms_eow

FIND., APPLY. SUCCEED>

* Register early

* DUNS in the application package must be the same as
your AOR registration

* Follow agency instructions

e Submit early

* Announcements close in Eastern Time

* Adobe Reader 8.1.5 and 9.1.1 latest versions
— Compatible version table

— http://wwwO7.grants.gov/help/download software.jsp#adobe811
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IMPORTANT REMINDERS

*Remember to register early, you only have to register once with Grants.gov (but CCR registration
must be renewed yearly — keep track of your status)

*Be sure to read the instructions for the application

—Instructions are specific to every announcement

—Follow the instructions carefully to complete the package
*You cannot make corrections to a package you have submitted

*Be mindful of your time zone and the application closing date and time, most announcement
closing dates are in Eastern Time

—This information can be found on the synopsis page of the application

*Use only compatible Adobe software, Adobe Reader is free download accessible from the
Grants.gov download software page of Grants.gov

-You can also utilize Adobe Professional 8.0 and 9.0
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Grants.gov Support = o

Grants.gov Contact Center
Hours of Operation
Monday — Friday, 7 AM. -9 P.M. ET
1-800-518-4726
support@agrants.gov
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GRANTS.GOV SUPPORT
*The Grants.gov Contact Center is open Mon- Fri. 7 A.M. — 9 P.M. Eastern time
*Please contact them at 1-800-518-4726 if needed
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