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1.0 Introduction

This document is intended for a technical audience.  It has been developed to accompany and document the XML Schema for Grants developed by the Federal initiative Grants.gov.  (See www.Grants.gov.)  The purpose of this Implementation Guide is to provide background for the schema development and interpretive information related to the “Core” grants data for electronic grants processing through exchange of information through electronic forms and data sets through the Grants.gov “storefront” that acts as a “trusted broker” to accept electronic grants information through electronic forms and data sets sent from submitting applicant and grantee organizations to Federal agencies.  The XML Schema and Implementation Guide are a part of the Grants.gov Integration Toolkit.

2.0 Methodology for Schema Development
2.1 ISO 11179 conventions and standards

ISO/IEC 11179 is a global standard that provides guidelines for standardizing and registering data elements.  It enables the creation of a shared data environment in less time and with less effort than it takes for conventional data management methodologies.  It consists of 6 parts:

Specification and Standardization of Data Elements

Classification of Data Elements
Basic Attributes of Data Elements

Rules for Data Definitions 
Naming and Identification of Data Elements

Registering and storing Data Elements
“Rules for Data Definition Naming and Identification of Data Elements” (Part 4) is being utilized in the Grants.gov Data Modeling and Analysis effort.   This part uses a multi-part naming convention for data elements.  This naming convention has three major parts:
· Object Class:  Represents an activity or object in a context.  It essentially answers the question “What is this data element about?”  (e.g., Organization, Address, Project)

· Property Term:  Further distinguishes the data element from other data elements of the same Object Class.  (e.g., Name, City, Start) 

· Representation Term:  Describes the representation format of a data element.  (e.g., Text, Date, Code, Amount).  For example, “full names” can be constructed from these parts such as: OrganizationNameText, AddressCityText, ProjectStartDate

Additional name parts known as “qualifiers” are used when needed.  .  Qualifiers are used when the three data element name parts described earlier are not sufficient to uniquely identify a data element.  Qualifiers can be added in front of an Object Class, a Property Term, or both.  Examples include:

OfficeAddressCityText (“Office” is a Qualifier for the “Address” Object Class.)  This could be done to differentiate this data element from one named HomeAddressCityText

OrganizationShortNameText (“Short” is a Qualifier for the “Name” Representation Term.)  This could be done to differentiate this data element from one named OrganizationLongNameText
The following are examples from the Grants.gov schemas:  :  SubmissionTypeCode, AgencyReceivedDate, OrganizationDepartmentName, , FederalEstimatedAmount. Grants.gov XML schema documentation falls into four types:

Schema:  A listing of the XML data elements and element groups in  alphabetical order. 
Document:  A display of the data in logical order with sample data.

Global schema:  This schema contains reusable definitions such as field lengths.  This is done so that one change could filter throughout a schema.
Universal schema:  This schema contains reusable international code lists (such as country codes).
2.2 Use and incorporation of Transaction Set 194

A fundamental concept of electronic commerce is the standardization of a common set of terms to be used by trading partners during business communications.  Electronic standards for the Core grants data were developed in accordance to the Grants Data Dictionary Transaction Set 194 (TS 194) developed by the Inter-Agency Electronic Grants Committee (IAEGC).  These data elements were assembled in 1997 from analysis of grant application and award forms used by Federal grant making agencies. Also included are data elements from the X12 Implementation Conventions (4010) for Transaction Set 194, Grant or Assistance Application and Transaction Set 850, Purchase Order. Members of the Research and Related Subcommittee and of the State, Local, Non-Profit and Other Subcommittee were instrumental in the analysis, review, and standardization of these data elements.

2.3 OMB policy for Core Data using SF-424 series forms

The SF-424 is the only government-wide Grant Application Form.  It is used by approximately one fourth of Federal competitive discretionary programs.  Therefore, it was used as initial basis for data defined as “Core” Grant Application data.  “Core” data will be collected through Grants.gov.  Required “core” data will be collected on all grant applications.  In addition to Core data, agency-specific data may be collected for particular grant applications.  Such a collect will be referred to as a “Core Plus” data collection.

2.4 Schema Harmonization 

2.4.1 Central Contractor Registry

OMB has identified the Central Contract Registry as a database for Government-wide tracking of Organization information for Procurement.  It is proposing policy to use it to also track Organization information for Grants Administration processes.  Harmonization of Grants.gov Core data schemas was required.  For example, the TS 194 specifies an Organization Name is 60 characters.  The Central Contract Registry accommodates 120 characters, therefore the field length was adjusted to 120 characters.

2.4.2 Form display limitations

Some of the field lengths in the TS 194 became impractical to enforce or create in a physical representation of a form.  For example, the TS 194 allows 256 characters for a telephone field length.  This was impractical for display purposes and was reduced to 25.  Similarly Project Title was allowed to be 4096.  This was reduced to 200 characters.

2.5 Approaches considered and naming conventions

The initial approach was “granular” and somewhat unstructured in regard to naming conventions.  The naming conventions used did not allow easy understanding or interpretation of the data.  For example:  FedEstUnobAmount for the “Federal Estimated Unobligated Amount” on a Budget Information submission.  Each data element or row of elements on a form was assigned a unique or “granular” attribute name, but to find different budget elements you had to look in alphabetical order under the first word used in the element name. 

The second approach was “normalized” and highly structured.  For example, budget line items were grouped together with subgroups defining the source of funds and sub-subgroups defining the purpose and activities of funds usage.  Those various identifiers were then listed as code values.  This approach was abandoned due to the inflexibility of conversion of schema data to COTS “forms” packages.  The normalized structure would require individual coding (e.g., Java scripts) to be written to convert the “normalized” incoming XML data to a location on a form and to a field in a database.  Since this negated the advantage of XML, this approach was abandoned in favor of a more granular approach.  The “normalization” can be used through “metadata” management and data taxonomies. 

The final approach was “granular” and more “structured” allowing for like data to be grouped through common naming conventions.  In the example, the granular approach was used but more standard naming conventions were applied in order to group like items and find them alphabetically.

2.6 Header and footer data 
2.6.1 Purpose for header and footer

Header and footer data can be described as “envelope” information that will be part of incoming and outgoing electronic data exchanged with a website such as Grants.gov.  Header information will identify an XML data set and where the data is to be directed.  Header information will be used for both incoming and outgoing data for electronic submissions to Grants.gov from a submitting organization (e.g., a grant applicant or recipient); and for data transmitted to an Awarding Agency.  

Footer information will be used ONLY for outgoing data.  It will contain information added to an XML data set by Grants.gov such as date and time the data is received by Grants.gov.

2.6.2 Data contained in header and footer

Header information will be hidden or buried inside of any downloadable form.  However, for applicants or submitting organizations who use a system-to-system data transfer to Grants.gov, the information would need to be provided within the XML data.  This includes such elements as AgencyName (Federal Agency that will receive the submission), CFDANumber (Federal Grant Program for related to the submission), SubmissionTitle (Applicant provided name of the submission for purposes of tracking.)

Footer information will be information added by Grants.gov to a submitted document before it is electronically sent to a Federal agency on a system-to-system exchange of XML data.  It includes elements about the submission such as ReceivedDateTime, Grants_govTrackingNumber, HashValue.

3.0 Data Definitions

3.1 Table of Core data

The following table lists the data that will be collected on all grant applications.  It shows the XML element name, the SF-424 name, the type of data to be collected, whether it is required,, its field length, and whether or not more than on occurrences or duplicate entry of the data is allowed.  This reflects the XML Grants Data Dictionary Version 1.0 dated June 12, 2003.  It also notes any changes from the proposed Core date elements posted on July 26, 2002.

[image: image1.png]‘CORE GRANTS DATA SET - SF424 COVER PAGE

g B Name Deseription Tope [Min0 [marg| Min T Max To o,
Bor# | Element Name Length | Length

Comments

Tope o Swbmssion

Applcaton, Construston

t| 1 |submissionTipeCade | Tupeof submission Applcaton,on Construston w0 | 0 = o MO |Changedhaa 1035
Prespplicatin, Constucion

Preapplcatin, Non Constusion

e sglication ubmitedta Faderal gency

2 [ 21 [suwminednae e Submived ERE ] ] o o
(o State i pptatle)

5 [ 22 e Fppicant deniir Appicant s control numer 7 sppleabi] T I o D [} [}

+ |31 [StaRecauedbate Dt FecsivedyState | Stat useon ( pplible) et | o | 1 o O [} [}

5 [ 52 [oaen St Agplation dentfer_[Stat use only (1 gptoatle] A | o [ 1 o D [} [}

I T eI e —— oare | o | o ] o MO [Changednain o0

gency

s pplaton’s o contnue ot receivean
7| 42 |Feerain Federaldentier istng award,entrprsent Federlidentter | A0 |0 | 1 0 @ o NO [Changedhain 00
rumber o1 3new rojot, eaveba.

Fpplcantiormaton

s | 5o [ogmiaontiame Legatname of sppicant a0 f w | W o
Legaitiame

o om Joweo Apphcantiarmation - [Toe GUN or BUR 4 mamber of e o | - B - - R
rgniztionsiDUNS | enganization

ame o rimary rganzational depariment,
e, sborston, o equivlnteuewitin
e organization wich il underake the
sssitance oty

pplcantformation
® | 505 |Depaumentiame | OrganizatonalUn.
epariment

|0 | 0 @ o NO [Changedhain 00





[image: image2.png]‘CORE GRANTS DATA SET - SF424 COVER PAGE

SEE[” ITIEEED Name Deseription Tope [Min0 [maro| Min T Max To Comments
Bor# | Element Name Length | Length
opteom oo |1 o Py rgarzsionl dsin,
| s0s [Duisiontiame i 16701 mor subdisionwhchil. | o | o £ o NO [Changedhain 00
o ndenske the sesitanc sotity
Changed o ot requed
beoause ofvaing couny
- sppcaninomation [ oot tandads. illbe enforeed
”| e s e, Sueet st s o the s L 0 o e MO moughorms atdton,
sauired Changad Mo
0 Crangeatint o0
Epandedio Hiom
ppicantformation peoauzeof GO Changed
w | s fow e iy o the sppicant | o | o £ o MO [tonatrequired Changed
" MinGto0. Changedhin.
o0
ppicantiormation Cranged o ot reqired
w | w7 |couny sopicant o County ofthe sppicant | o | o £ o MO |Changedhaindton.
v Changed it 00
pptcantrormation Cranged o ot eqired
® | soe |sucos oot o stae of the spplcant B |0 | o 2 o MO |Changedhaindton.
Changed it 00
% | 508 |zpcos I AT —— o |0 | 0 " o [P
ipCode Ity ip Code o thesppican Changed MinOta1.
Changed it 00
w | s [comn ApplGant HGMANEn: | oy sods of an rganizationorindidodl | UsT | 0 | 1 ] 3 o o [Chnsedionotreqiied.
ez Couny Changed Mino o1,
PP I T Comact Person . e | Pef ot e prson t sontaston o | - B - - o |Chensedionotreqited
mates relsedto i splcstion Changed Min0 01,
P PP — Contact Parsan - Frat | st name of theperzon o cartact on PR T . - -
hiame mates relaed to i aplcation
P P —. (ConactPerson-Wigdle | Middiename of hepersontoconaston | s | o |y B . - PP F—
hiame mates related to i aplication
PPN I F— ComsctParson-Lazt | Lastname o th pesanta contaetan PR T - - -
Name | matters related to this application





[image: image3.png]‘CORE GRANTS DATA SET - SF424 COVER PAGE

ine #] SF-424] " XML Schema Name. Deseription Tope |Min0 [mazo| Min T Wax T Comments
Bors | ClementName Lengen | Lengen
2 | oo [uamesus consaruzon-cus [ Ve sespessocensten [Ty [ | 0 | w | we | o |cwseeowo
o | o Tovmmmmanen oo o [ttt | |0 1 7 | 5 | | | e [Fermmesem
e et piston i
Spanndte T
- [
# O |Telephanehumber | e on matters related to this application an ' ' ' = o o international telephane
ccionges
o o T oz (et | m | o | 7 | 0 | m | w |
nter e e o ptston
PP R st (e beiesenro o @1 | |y | w | o | @ | e | v [T
[ - —-——— Chmestrsoron
L
Gy
a0
ranioe
it
i
| a1 [eemtpecote | nieotappion e vl |l e | s | e (oo
i
o
Pty
P Organcaion
e
s
PO P ) L [ o o R ERPR EA ERPR s s
[ A, i
Fipeotspaion
| o [emmesiontyecose [rpeotsppionion | N vl |l e | s | e (o






[image: image4.png]‘CORE GRANTS DATA SET - SF424 COVER PAGE

ine #] SF-424] " XML Schema Name. Deseription Tope |Min0 [mazo| Min T Wax T Comments
Bors | _Eiement ame Lengt | Lon
[ nR———
A rsee s
. o Deors At Chngearanoron
o | e [Tencosifesio | peorsopinion |2 (T, sl e | o | m | s | e |Gumemon
Pt [
-
Consavio,
P o e R [ T L R R e R R T T
oo [t ssteto i
et e s rom iy
2| o |somamme  fmecrresmngn [snmmor svompmansmnte | v | 1 [ 0|0 | o | e | we
cpesicn
Crmsporresm [Cados P e————
5 | mi [ocromman oo Acse[nbert oo ndrunen ool | o | e | e | we |Terenoess
Number assistance is requested o
casoporratus | |CHAosofFeseaiDomesiopassane e ST 2D
O e [ 7 e N T T B MG AR et
“  Changed MinL to 0
£ i |ProjectTite [Desorptve Tite of Briet descriptive title of the project. AN 1 1 1 20 VES no Dropped from 4036 1o 200
e st s
oeas Bfeoed BuPIOCSt |1 ey ol nes affectd (e
5| e foesen (o Eon s, |t stetedes |y |y s | v |
)
BRI e | | 0] ¢ | ¢ | v |
B e T | | 0] ¢ | ¢ | v |
o5 | W1 [comprrtaniin | i ongrscnutia w0 | | 0 | o | v | e o
o
o [ [ [ (s | | | 7| | 0 | e | e
i ot






[image: image5.png]‘CORE GRANTS DATA SET - SF424 COVER PAGE

EZ [ BT Name. Description Tope |Min0 |mazo| Min T Max To ey Comments
Bozs | Element Name Length | Length
FedertEstmaeimonl ] ot eesieortobe conbued ding ngedhin o
o Etmated Fundng Pt e ndingtudgenporicatedera. | MM | 1| ! B VES | Bhangedbait ot
feanEsimatedém |Esimated Fundin imountequestedor tobecontbured duin 1 pus S nator
L i i e e N R R R I B
! gt peicdty ol Changedtindton
et simatedéimoont|Estmated Funing. e | O EeSIEd 10 e contibuted dung Changedto notrequred
49| o |aeEstmatedhmount Estimated Funding S8 |Gt nghuget prody Sate. |0 0 " ne E |chngatanoroo
msedmosm|Etimted aring- Loca | Ao EaUESted o1 e contbuted dung Changedto notrequred
44| 189 |LocaEstimtegmount| Estmated Funding-Looa |, Lttt priod baLocal |0 ‘ ® e " |erngearnoron

Fimount requestedor o bs sonibted duing
45 | e |OmeEstmatedamounEstimated Funding- Cher | th st fundingtoudget pricd by Ot W | 1| ' " ves VEs  [Changeantintot
corbutors.

[ F— imoun requestedor o be soribted dung

L O i o e el B ' " ves VEs  [Changedntn o1
TOTAL Amountequestedor obe

7| g |ToaEsimatedamouns Estimated Fundng- TOTAL |oontrtured duing the frstndngtudget | MU | 1 | 1 ' " ves VEs  [Changeantintot
peiod

1s ppication subect o rview by Stste

o Programis not covered by E.0. 12372 o130,

Fragram hasnatbeen sfsctedby ate |

[ENr—
ppcatonis Sutiectto
Fevin by Sate Eseoutive
(er 372 Praoess

e of reviewithe splcain s sbjec 1o
(eviowy State Evoutve Oder 2372 oare | 1| o o ves ves
Process (6ais checked )

49| a2 [steRevennae






[image: image6.png]‘CORE GRANTS DATA SET - SF424 COVER PAGE

ine #] SF-424] " XML Schema Name. Deseription Tope |Min0 [mazo| Min T Wax T Comments
Bors | ClementName Lengen | Lengen
T qron e o e
[ T —
o | wr [ s | esin espenmosmese | W | 1| ||| e | e
- ST
12 ounqunresss [y xDevmne. [ vt st n s e st Crnges
| espnaton Eiplanaion Federaldeb, attach explanation. e ' ' | Y |Mie0tot Changedhan.
ot
st e
[ —
[ A evevedreiromans ns eopnsot e maeemozm s | o | |0 | |y | e | e
[t e e st gt
osereqemens ster s rd
5 | o [ TR s osonne | | 1 | 1 | 1 | 5 | w | w
P e e— i PRt ————— N N T R A N
I N [ —— wl o e | e | e oo
5 | mus [ramipeme i enep———— N T T R A N
o1 | es [ramesus TR o srersareeeawersne | | 0 | 1 | 1 | @ | w | w
B e w 0| | [ w | w | =
[——— I
59 | e [Tenrontmer AR e esmanepenernie | v | o | 0|0 | w | e | e
NOT N SCHEMA,  uthorized Representative.
& 108 | prangtecriroughs | T D Authorized representative signature. AN 1 1 1 £ VES no
suthentication] ior





[image: image7.png]‘CORE GRANTS DATA SET - SF424 COVER PAGE

SEE[” ITIEEED Name Deseription Tope [Mino [maro| M T Max Toono nupriostes Comments
Bor# | Element Name Length | Length
NOTIISCHEME [ rced presentative
o | e | padeciroun s i uthorzed epresentatie siged dae oare | 1| ' o ves o

suthentiostion)

e igned





In addition to the SF-424 cover page.  XML schemas have also been developed for other Core components:

Budget page (optional):  SF-424A Non-construction Budget, and SF-424C Construction Budget;

Assurances page (optional):  SF-424B Non-construction Assurances, and SF-424D Construction Assurances;

Attachment Files(optional):  Project Narrative; Budget Narrative; Delinquency/Debarment Explanation (text and/or files) plus Other file attachments;

Header (required):  Built automatically as part of downloadable forms, but provided in XML data set from Submitting Organization.

Footer (required):  Built automatically by Grants.gov as part of XML data set to Awarding Agency
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3.2 Definition of Terminology

	SF-424 Caption or Block Number
	SF-424 Description

	Type of Submission
	1. Identify if project application or pre-application, construction or non-construction.

	Date Submitted

Applicant Identifier
	2. Date application submitted to Federal agency (or State if applicable) and applicant’s control number (if applicable).

	State Application Identifier
	3. State use only (if applicable).

	Date Received by Federal Agency

Federal Identifier
	4. If this application is to continue or revise an existing award, enter date of present award.  

If this application is to continue or revise an existing award enter present Federal identifier number. If for a new project, leave blank.

	DUNS

Applicant Name

Organization Unit

Organization Unit

Address: Address, City, 

County, 

State, 

Zip Code, 

Country

Contact Person Name, 

Telephone, 

Fax Number, 

E-mail
	5. The DUNS number of the organization. (Subject to OMB approval of single identifier.)

Legal name of applicant, name of primary organizational unit that will undertake the assistance activity, complete address of the applicant including country, if other than US.

The department, service, laboratory, or equivalent level within the organization.

The division, office, or major subdivision of the organization

Street address of organization or individual

City of organization or individual

County of organization or individual

State of organization or individual

Zip code of organization or individual

Country of organization or individual

Individual associated with the business process of submitted the application.  The individual’s first name, last name middle name name prefix, name suffix, telephone number and e-mail address of the person to contact on matters related to this application.

	Employer Identification Number
	6. Enter Employer Identification Number (EIN) as assigned by the Internal Revenue Service.

	Type of Applicant
	7. Enter the appropriate choice in the space provide to show the applicant type such as state or county.  (list:  State, County Municipal Township, Interstate, Intermunicipal, Special District, Independent School District, State Controlled Institution of Higher Learning, Private University, Indian Tribe, Individual, Profit organization, Not for Profit, Other (specify)..

	Type of Application

If Revision
	8. Select the type from the following list:

•
"New" means a new assistance award.

•
“Continuation” means an extension for an additional funding/budget period for a project with a projected completion date.

•
“Revision” means any change in the Federal Government’s financial obligation or contingent liability from an existing obligation

.   Enter the appropriate choice to specify reason for renewal.  (List:  New Continuation, Revision. If revision indicate:  List:  Increase Award, Decrease Award, Increase Duration, Decrease Duration, Other (Specify)).

	Name of Federal Agency
	9. Name of Federal agency from which assistance is being requested with this application.

	CFDA Number 

CFDA Title
	10. Use the Catalog of Federal Domestic Assistance number and title of the program under which assistance is requested.

	DescriptiveTitle of Applicants Project
	11. Enter a brief descriptive title of the project. If more than one program is involved, you should append an explanation on a separate sheet. If appropriate (e.g., construction or real property projects), attach a map showing project location. For pre-applications, use a separate sheet to provide a summary description of this project.

	Areas affected by the Project
	12. List only the largest political entities affected (e.g., State, counties, cities).

	Proposed Project 

  Start Date

  Ending Date
	13. Planned beginning date of project.

Planned ending date of project.

	Congressional District
	14. List the applicant’s Congressional District and any District(s).affected by the program or project.

	Estimated Funding
	15. Amount requested or to be contributed during the first funding/budget period by each contributor. Value of in kind contributions should be included on appropriate lines as applicable. If the action will result in a dollar change to an existing award, indicate only the amount of the change. For decreases, enclose the amounts in parentheses. If both basic and supplemental amounts are included, show breakdown on an attached sheet. For multiple program funding, use totals and show breakdown using same categories as item.

	Is Application subject to review by State Executive order 12372 process?

Date of Review, if application is subject to review by State Executive Order 12372 process.
	16. Applicants should contact the State Single Point of Contact (SPOC) for Federal Executive Order 12372 to determine whether the application is subject to the State intergovernmental review process.

Date of state review, if applicable.



	Is the Applicant Delinquent on Any Federal Debt?
	17. This question applies to the applicant organization, not the person who signs as the authorized representative. Categories of debt include delinquent audit disallowances, loans and taxes.

	Authorized Representative, Title, 

Dates Signed
	18. Authorized representative of the applicant.  The individual’s first name, last name middle name name prefix, name suffix, and title.  A copy of the governing body’s authorization for you to sign this application as official representative must be on file in the applicant’s office. (Certain Federal agencies may require that this authorization be submitted as part of the application.) If you are submitting this application in response to a Federal agency announcement of funding opportunity, consult the announcement or any associated application instructions for the Internet site or other location where you may view the generally applicable requirements. Otherwise, if you do not know where to view them, contact the office to which you are submitting this application to ask about the location.

Date Application Signed.


SF424A – BUDGET INFORMATION – NON-CONSTRUCTION PROGRAMS

	SF-424A Caption or Block Number
	SF-424A Description

	Section A. Budget Summary Lines 1-4 

Columns (a) Grant Program Function or Activity and (b) Catalog of Federal Assistance Number
	For applications pertaining to a single Federal grant program (Federal Domestic Assistance Catalog number) and not requiring a functional or activity breakdown, enter on Line 1 under Column (a) the Catalog program title and the Catalog number in Column (b). 

For applications pertaining to a single program requiring budget amounts by multiple functions or activities, enter the name of each activity or function on each line in Column (a), and enter the Catalog number in Column (b). For applications pertaining to multiple programs where none of the programs require a breakdown by function or activity, enter the Catalog program title on each line in Column (a) and the respective Catalog number on each line in Column (b).

For applications pertaining to multiple programs where one or more programs require a breakdown by function or activity, prepare a separate sheet for each program requiring the breakdown. Additional sheets should be used when one form does not provide adequate space for all breakdown of data required. However, when more than one sheet is used, the first page should provide the summary totals by programs.

	Lines 1-4, Columns 

(c) Federal Estimated Unobligated Funds 

(d) Non-Federal Estimated Unobligated Funds

(e) Federal New or Revised Budget

(f) Non-Federal New or Revised Budget

(g) Total New or Revised Budget
	For new applications, leave Column (c) and (d) blank. For each line entry in Columns (a) and (b), enter in Columns (e), (f), and (g) the appropriate amounts of funds needed to support the project for the first funding period (usually a year). 

For continuing grant program applications, submit these forms before the end of each funding period as required by the grantor agency. Enter in Columns (c) and (d) the estimated amounts of funds which will remain unobligated at the end of the grant funding period only if the Federal grantor agency instructions provide for this. Otherwise, leave these columns blank. Enter in columns (e) and (f) the amounts of funds needed for the upcoming period. The amount(s) in Column (g) should be the sum of amounts in Columns (e) and (f). 

For supplemental grants and changes to existing grants, do not use Columns (c) and (d). Enter in Column (e) the amount of the increase or decrease of Federal funds and enter in Column (f) the amount of the increase or decrease of non-Federal funds. In Column (g) enter the new total budgeted amount (Federal and non-Federal) which includes the total previous authorized budgeted amounts plus or minus, as appropriate, the amounts shown in Columns (e) and (f). The amount(s) in Column (g) should not equal the sum of amounts in Columns (e) and (f).



	Line 5 – Totals


	Show the totals for all columns used.



	Section B Budget Categories
	In the column headings (1) through (4), enter the titles of the same programs, functions, and activities shown on Lines 1-4, Column (a), Section A. When additional sheets are prepared for Section A, provide similar column headings on each sheet. For each program, function or activity, fill in the total requirements for

funds (both Federal and non-Federal) by object class categories.



	Line 6a-i 

a) Personnel

b) Fringe Benefits

c) Travel

d) Equipment

e) Supplies

f) Contractual

g) Construction

h) Other

i) Total Direct Charges (sum of 6a – 6h)
	Show the totals of Lines 6a to 6h in each column.



	Line 6j – Indirect Charges
	Show the amount of indirect cost.

	Line 6k - Totals
	Enter the total of amounts on Lines 6i and 6j. For all applications for new grants and continuation grants the total amount in column (5), Line 6k, should be the same as the total amount shown in Section A, Column (g), Line 5. For supplemental grants and changes to grants, the total amount of the increase or decrease as shown in Columns (1)-(4), Line 6k should be the same as the sum of the amounts in Section A, Columns (e) and (f) on Line 5.

	Line 7 – Program Income
	Enter the estimated amount of income, if any, expected to be generated from this project. Do not add or subtract this amount from the total project amount, Show under the program narrative statement the nature and source of income. The estimated amount of program income may be considered by the

Federal grantor agency in determining the total amount of the grant.

	Lines 8-11 – Non-Federal Resources


	Enter amounts of non-Federal resources that will be used on the grant. If in-kind contributions are included, provide a brief explanation on a separate sheet.



	Column (a) – Grant Program
	Enter the program titles identical to Column (a), Section A. A breakdown by function or activity is not necessary.

	Column (b) – Applicant
	Enter the contribution to be made by the applicant.

	Column (c) – 

State
	Enter the amount of the State’s cash and in-kind contribution if the applicant is not a State or State agency. Applicants which are a State or State agencies should leave this column blank.

	Column (d) – 

Other Sources
	Enter the amount of cash and in-kind contributions to be made from all other sources.

	Column (e) – Totals (row)
	Enter totals of Columns (b), (c), and (d).

	Line 12 – Totals (column)
	Enter the total for each of Columns (b)-(e). The amount in Column (e) should be equal to the amount on Line 5, Column (f), Section A.

	Line 13 – Federal Forecasted Cash Needs
	Enter the amount of cash needed by quarter from the grantor agency during the first year.

	Line 14 – Non-Federal Forecasted Cash Needs
	Enter the amount of cash from all other sources needed by quarter during the first year.

	Line 15 – Total Forecasted Cash Needs
	Enter the totals of amounts on Lines 13 and 14.



	Lines 16-19 – Grant Program Titles for Budget Estimates of Federal Funds Needed for Balance of the Project
	Enter in Column (a) the same grant program titles shown in Column (a), Section A. A breakdown by function or activity is not necessary. For new applications and continuation grant applications, enter in the proper columns amounts of Federal funds which will be needed to complete the program or project over the succeeding funding periods (usually in years). 

This section need not be completed for revisions (amendments, changes, or supplements) to funds for the current year of existing grants. If more than four lines are needed to list the program titles, submit additional schedules as necessary.

	Line 20 – Total Estimated Federal Funds Needed for Balance of Project
	Enter the total for each of the Columns (b)-(e). When additional schedules are prepared for this Section, annotate accordingly and show the overall totals on this line.

	Line 21 – Direct Charges
	Use this space to explain amounts for individual direct object class cost categories that may appear to be out of the ordinary or to explain the details as required by the Federal grantor agency.

	Line 22 – Indirect Charges
	Enter the type of indirect rate (provisional, predetermined, final or fixed) that will be in effect during the funding period, the estimated amount of the base to which the rate is applied, and thetotal indirect expense.

	Line 23 - Remarks
	Provide any other explanations or comments deemed necessary.


SF424B – ASSURANCES, NON-CONSTRUCTION PROGRAMS

	SF-424B Caption or Block Number
	SF-424B Description

	SIGNATURE OF AUTHORIZED CERTIFYING OFFICIAL
	Assurances for Non-Construction Programs are to be signed by the Authorized Certifying Official (or Authorized Official Representative)

	TITLE
	Title of Authorized Certifying Official (or AOR)

	APPLICANT ORGANIZATION
	Title of Applicant Organization represented by Authorized Certifying Official (or AOR)

	DATE SUBMITTED
	Date that Assurances for Non-Construction Programs is submitted by Authorized Certifying Official (or AOR)


SF424C – BUDGET INFORMATION – CONSTRUCTION PROGRAMS

This sheet is to be used for the following types of applications: (1) "New" (means a new [previously unfunded] assistance award); (2) "Continuation" (means funding in a succeeding budget period which stemmed from a prior agreement to fund); and (3) "Revised" (means any changes in the Federal Government’s financial obligations or contingent liability from an existing obligation). If there is no change in the award amount, there is no need to complete this form. Certain Federal agencies may require only an explanatory letter to effect minor (no cost) changes. If you have questions, please contact the Federal agency.

	SF-424C Caption or Block Number
	SF-424C Description

	SIGNATURE OF AUTHORIZED CERTIFYING OFFICIAL
	Assurances for Non-Construction Programs are to be signed by the Authorized Certifying Official (or Authorized Official Representative)

	Column (a)

Total Cost by Classification
	If this is an application for a "New" project, enter the total estimated cost of each of the items listed on lines 1 through 16 (as applicable) under "COST CLASSIFICATION. If this application entails a change to an existing award, enter the eligible amounts approved under the previous award for the items under "COST CLASSIFICATION." Column b. - If this is an application for a "New" project, enter that portion of the cost of each item in Column a. which is not allowable for Federal assistance. Contact the Federal agency for assistance in determining the allowability of specific costs. If this application entails a change to an existing award, enter the adjustment [+ or (-)] to the previously approved costs (from column a.) reflected in this application. Column. - This is the net of lines 1 through 16 in columns "a." and "b."

	Line 1 – Administrative and Legal Expenses
	Enter estimated amounts needed to cover administrative expenses. Do not include costs which are related to the normal functions of government. Allowable legal costs are generally only those associated with the purchases of land which is allowable for Federal participation and certain services in support of construction of the project.

	Line 2 – Land, Structures, rights-of-way, appraisals, etc
	Enter estimated site and right(s)-of-way acquisition costs (this includes purchase, lease, and/or easements).

	Line 3 – Relocation expenses and payments
	Enter estimated costs related to relocation advisory assistance, replacement housing, relocation payments to displaced persons and businesses, etc.

	Line 4 – Architectural and engineering fees
	Enter estimated basic engineering fees related to construction (this includes start-up services and preparation of project performance work plan).

	Line 5 – Other architectural and engineering fees
	Enter estimated engineering costs, such as surveys, tests, soil borings, etc.

	Line 6 – Project Inspection Fees
	Enter estimated engineering inspection costs.

	Line 7 – Site Work
	Enter estimated costs of site preparation and restoration which are not included in the basic construction contract.

	Line 8 – Demolition and Removal
	Enter estimated costs of Demolition and Removal

	Line 9 – Construction
	Enter estimated cost of the construction contract.

	Line 10 – Equipment
	Enter estimated cost of office, shop, laboratory, safety equipment, etc. to be used at the facility, if such costs are not included in the construction contract.

	Line 11 – Miscellaneous
	Enter estimated miscellaneous costs.

	Line 12 – Subtotal
	Total of items 1 through 11.

	Line 13 – Contingencies
	Enter estimated contingency costs. (Consult the Federal agency for the percentage of the estimated construction cost to use.)

	Line 14 – Subtotal
	Enter the total of lines 12 and 13.

	Line 15 – Project (program) income
	Enter estimated program income to be earned during the grant period, e.g., salvaged materials, etc.

	Line 16 – Total Project Costs
	Subtract line 15 from line 14.

	Line 17 – Federal assistance requested
	This block is for the computation of the Federal share. Multiply the total allowable project costs from line 16, column "c." by the Federal percentage share (this may be up to 100 percent; consult Federal agency for Federal percentage share) and enter the product on line 17.


SF-424D – ASSURANCES – CONSTRUCTION PROGRAMS

	SF-424D Caption or Block Number
	SF-424D Description

	SIGNATURE OF AUTHORIZED CERTIFYING OFFICIAL
	Assurances for Construction Programs are to be signed by the Authorized Certifying Official (or Authorized Official Representative)

	TITLE
	Title of Authorized Certifying Official (or AOR)

	APPLICANT ORGANIZATION
	Title of Applicant Organization represented by Authorized Certifying Official (or AOR)

	DATE SUBMITTED
	Date that Assurances for Construction Programs is submitted by Authorized Certifying Official (or AOR)


Appendix A – Abbreviations and Acronym List

Agency-specific data
Data collected by a specific agency that is not part of the “core data” able to be collected by all agencies.

Core data
Grant Application Data commonly defined across Federal agencies that could be part of all grant application data collections.

Core Plus data
Data collected for a grant-making agency that includes the “Core data” plus “Agency-specific” data.

EDI
Electronic Data Interchange

Grants.gov
The Grants.gov initiative of the E-Gov initiative outlined in the 2002 President’s Management Agenda resulted in a “storefront” web portal for use in electronic collection of data (forms and reports) for Federal grant-making agencies through the Grants.gov site.  (www.grants.gov)

IAEGC
Inter-Agency Electronic Grants Committee (now chartered to Grants.Gov Program Management Office)

IEC
International Electrotechnical Commission

ISO
International Organization for Standardization

PMO
Program Management Office

SF
Standard Form

SF-424 series
Standard Forms including the SF-424; SF-424A; SF-424B; SF-424C; and SF-424D.  Plus named attachments including Project Narrative; Budget Narrative; and Debarment/Delinquency Explanation.

SF-424
Application for Federal Assistance (cover page) approved by OMB July, 1997.  The revised SF-424 was published for comment April 8, 2003 http://www.whitehouse.gov/omb/fedreg/040803_standard_fed_grant_app.pdf.  This version includes DUNS number, email, FAX, Country, and a consolidated “assurances” block and indicator.

SF-424A
Budget Information – Non-construction Programs

SF-424B
Assurances – Non-construction Programs

SF-424C 
Budget Information – Construction Programs

SF-424D
Assurances – Construction Programs

TS 194
Transaction Set 194 (Grants Data Dictionary developed by IAEGC in 1997 for EDI transactions)

URL
Uniform Resource Locator (pointers or address to website location)

XML
Extensible Markup Language  (see www.XML.gov)

Appendix b – cOPY OF REVISED SF-424 (4/8/2003 VERSION)
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Copies of the SF-424A, SF-424B, SF-424C and SF-424D can be found on the OMB website:  http://www.whitehouse.gov/omb/grants/grants_forms.html
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